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Resume ATS Keyword Cheat Sheet
The formatting and keyword rules that keep a resume readable by applicant tracking systems.

1
.

Single column rule ■

2
.

Standard headings list ■

3
.

No text boxes, no graphics ■

4
.

Selectable-text PDF export ■

5
.

Keyword mirroring method ■

6
.

Achievements bullet prompt ■

7
.

Master resume + tailored top ■

8
.

The plain-text portal backup ■

More free checklists, prompt packs and cheat sheets at toolguideshq.com/free — no signup wall, always free.
ToolGuides HQ teaches click-by-click AI tool workflows with honest free-vs-paid verdicts. This checklist may be printed and shared for
personal use.


